Portfolio Reconstruction
Reconstructing the Trading Cost History

The current holdings must be reconstructed at transaction level, in order to calculate correctly any future CGT activity and measure performance accurately.

For ASX listed stocks, it is only necessary to enter the buys and sells as the system has an inbuilt function to overlay any corporate action activity (bonuses, dividends, rights issues etc) as they apply to the portfolio’s holdings.  Reinvested shares or units for both ASX listed and most managed funds can be automatically calculated by the system and these do not have to be entered as part of the cost history load on.

Collecting the Cost History Information
This can be done in two ways:

· From source trading data – i.e. historic buy and sell trading information.

· From an Unrealised Position Report. Ideally this option will only be available if a previous service provider or the accountant can supply the information and ideally, it should be for the 30/06/XX at the year prior to the one, for which the system is required to calculate the CGT.

From Source trading data 

This involves reconstructing the trading history using detailed transaction history, either from source documents – buy and sell contract notes - from a printed transaction report or a transaction file from another product. For each buy or sell, there must be details regarding the trade date, quantity and total cost (buy) or proceeds (sell), including any adjustment for brokerage and/or charges. This also applies to Exchange Traded Options, Managed Fund transactions and any other CGT assets.

It is not necessary to include any holdings that have been completely sold out prior to the current tax year if realised CGT information is only required for the current year.

e.g. 

	Holdings as at 30/06/2003
	Current Year

	Code
	Qty
	Requirement
	Requirement

	ABC
	1000
	Only the individual parcels which make up the holdings at this date are entered.


	All buys and sells from 01/07/xxxx for current year to date for correct CGT calculation are entered.

	BHP
	5000
	
	

	NAB
	10000
	
	

	
	
	
	


From an Unrealised position report 

The unrealised position information should be as at the last day of the tax year, before the tax year to calculate the CGT for. Only these “open” trades need to be entered and they will already be tax effected for any corporate actions to that date. Details of all buys and sells for the current year to date will need to be entered.

E.g., Lets say, the tax return for year ended 30/06/2003 has been completed and it is required for the system to provide accurate, optimised CGT information for the current tax year. The unrealised position report needed will be as at 30/06/2003.

· Enter the trades from the report, using the tax date,

· Enter all the buys and sells (open and close positions) from 01/07/2003. This will allow Praemium to optimise the CGT liability for the current tax year.

Other Information Required

Apart from the trading information, some form of verification of the reconstructed current holdings is required.

These could be any or all of the following depending on what assets are held and how the portfolio has been managed beforehand.

NOTE: if you contact your registry for each holding they will in most cases be able to provide a full history from inception of your current holding.

· The most recent CHESS holding information for broker sponsored holdings.

· The most recent Issuer statements for other sponsored holdings.

· The most recent Managed Fund confirmations.

· A current Portfolio Summary (from a previous administration service) showing the total quantities held. 

· Any holding details of any unlisted investments/personal assets/foreign stocks/fixed interest.

· For exchange traded options, the most recent open contract statement.

If applicable, details for any exercised options, any rights taken up or any notes or preference shares converted will need to be known for entry. Also, details for any off market share buy backs schemes and shares acquired in a Share Purchase Plan.

If there are any unapplied prior year capital losses to be carried forward, these details are required to offset against any current year gains. These should be verified with the accountant for the portfolio or against the relevant tax return.

Upload from an Alternative Application 

For users who have their data stored in the following applications an upload process is available
· Solution 6 PKF (DOS) and Solution 6 IRS

· Quicken (QIF)

· Visiplan 
· Shareman

· Advent – AXYS

· Skandia

· CFS Pro Planner
HELP! Currently, the data is held on an application that is not listed above. Is there anything to be done?

For more information regarding transfer of data information from a product which is not listed, please contact Your Portfolio Online at admin@yourportfolioonline.com.au 

Upload from a Preformatted Spreadsheet
This process uses an excel spreadsheet which is completed in a required format and is then automatically uploaded into Praemium. It is recommended for large volumes of transactions consisting mainly of Australian equities, Exchange traded Options and/or managed funds. Please populate the Transaction Tab in this work book.
Service Assets

Assets not maintained globally by the system and not part of the database subject to automatic price updates and corporate action auto-generated transaction entry will need to be maintained by the service. These are called “Service Assets”.

Once codes have been created to represent these assets, the trading history can be updated in the same way as global assets, using either the spreadsheet upload or manual process.

The asset code will require a price. The price is used for portfolio valuation and performance measurement. Historic prices can be updated. Future prices can be entered, as they become known.

Please complete the Service Assets tab in the Preformatted Spreadsheet. Copy a new tab for each asset to be created.
Personal Assets
Personal assets can be set up and maintained in the same way as service assets. However, personal assets only apply to a single portfolio within a service.
Upload from an Alternative Application
Where cost history is held in one of the applications listed above, a file containing historical transaction information can be created within the application and then uploaded into the system.

Processes will vary with regard to creating the files in the legacy application and the user will need to refer to directions within the application to create this information in the correct format. However, Your Portfolio Online support staff may be able to assist and can be contacted for advice.

Change Disposal Allocation Method For a Date Range

Although moving forward for the current tax year, the system will optimise a portfolio’s CGT liability, it is necessary to ensure the correct tax parcels are available for disposal. To do this it is imperative that the correct historical allocations are replicated. It may be time consuming or impractical to select some other method other than the default when loading the history. However, there is a process to bulk change the allocation method and this is useful where historical allocation has been uniform, such as always applying the first in, first out – FIFO – logic.

Dividend Reinvestment Plan (DRP)
The system can automatically calculate the DRP units for ASX listed stocks based on the trading activity. Information regarding these organisations must be entered into the system in order to activate the process.

Inception is the default and this will enable the system to calculate DRP units from the first buy for this particular holding, or, if the scheme started after that date, the inception of the scheme. If the DRP started any time after the first buy, notify the start date.
Current is the default and will enable the system to calculate DRP units up to the current date and into the future until a “To Date” is selected or the scheme terminates. If the DRP was terminated any time before the current date, notify the last DRP date.

DRP unit quantities may not always be exact and are subject to rounding differences. These can be amended by notifying admin@yourportfolioonline.com.au.

Please note any DRP’s or dates in the Preformatted Spreadsheet in the Current Portfolio tab.

Bonus Share Plan (BSP)

This process should also be completed if the holder participates in, or, has participated in, any company BSPs. The system will then automatically update the portfolio with the appropriate information.

Rights and Company Options 

Both rights and options may apply to the portfolio as the result of an entitlement.

Since the system does not know whether these were taken up or not, these transactions are lapsed automatically at the appropriate date.

In the example, there are two lines

The first shows the entitlement of the rights, in this case being 1 for every 4 ordinary shares held on 10/07/2001.

The second, shows the lapsing of the rights at expiry date 07/08/2001. 

However, if the rights up were taken up, details of the take up need to be entered into the system; you will have to notify admin@yourportfolioonline.com.au to take up the rights.

The transactions are displayed exactly as they happened. The lapse entry has been is automatically deleted and replaced with an entitlement transaction.

Exercise Options

This process (refer to Take up Rights) applies to both company and Exchange Traded options that are exercised.

If the rights or options were bought on market, they should be treated as a buy. Likewise, if they were sold on market before the lapse date, they should be treated as a sell.

Convertible Notes and Converting Preference Shares

If the portfolio contains either Convertible Notes or Converting Preference Shares, they will be automatically redeemed at the conversion date since the system does not know what action the holder has taken.

If the Notes or Preference shares were sold on market before the conversion date, they should be treated as a sell.

Buy Back Schemes
Where company buy back schemes are entered into, the appropriate number of shares sold back to the company should be entered as a sell for the capital amount received, thus causing the required CGT event.

Often these types of arrangements have a franked or unfranked dividend as part of the consideration. If the buy back was taken up by the holder, then the dividend entry should be entered into the income screen. 

For holders who did not participate in the buy back no action is required.

For these transactions please email admin@yourportfolioonline.com.au with the details.

Reconciliation Process

Now that all the transactions have been entered, the portfolio needs to be reconciled to known holdings.

This gives a summary of the portfolio as at the Process To date, displayed at the top of the screen under the menu bar.

The quantities for each holding should be verified to the official documentation, CHESS holding statements etc. The cost should also be verified.
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Total Gost: $221,660 Value: §416,651  Gain/(Loss): $194,983  Est.Income: $17,895  Est. Yield:

<< Previous Next=>>
SecurityCode  Ouantity  UnitCost  Adi.Cost  UnitValue Value GainfLoss) Est.income  Est.Yield
BIo 1,000 $1.00  $1,00000 5200 $200000  $1,000.00 850 25%
AP 1,000 $112 $1,12000 $109  $1,09000  (§30.00) 598 8.00%
Ane 2,500 540 $13,500.00 $850 $21,50000  $8,000.00 725 337%
ANz 10,000 $274  $27,400.00 $18.85 $188,50000 $161,100.00 88,500 451%
CASH 2917784 $1.00  $29,17784 $1.00  $29,17784 50.00 535 012%
cBA 5108 2769 $141,400.00 $31.90 $162881.40  $21,481.40 $7.710 473%
JET 4,500 5007 $330.00 5018 $81000  §480.00 50 -
PPX 1,867 $355  $6,100.00 $509  $848503  $2,385.03 5683 8.06%
568 "7 $1402  $1,64000 §1885  $220652  $566.62 594 424%
<< Previous Next=>>
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Please provide a current portfolio as at the date we a processing to in the Preformatted Spreadsheet in the Current Portfolio tab.

Carried Forward Capital Losses

Details of these should be verified against the prior year tax return or with the accountant.

How to complete the Preformatted Spreadsheet

As detailed above, the first step is to capture the transaction history. Please read again to ensure you have a full understanding of why it is important to capture the correct cost base for CGT purposes.
Use the Preformatted Spreadsheet to start the collection of the historical buy and sell information on current holdings. Remember to include holdings that have been completely sold out from the 1/7/xx of this current financial year. There is not need to include holdings that have been completely sold out prior to this date.
Click the ‘Transactions’ sheet to enter data, please see the ‘help’ sheet for further instructions.

Information that may help you in reconstructing the cost base and is recommended to be sent with this file so we can reconfirm your entries;

· Copies of original buy and sell contract notes

· A transaction summery from your registrar for each holding

· CHESS holding information for broker sponsored holdings.

· Issuer statements for other sponsored holdings.

· Managed Fund confirmations or statements.

· A current Portfolio Summary (from a previous administration service) showing the total quantities held if excel spread sheet is not used above. 

· Any holding details of any unlisted investments/personal assets/foreign stocks/fixed interest.

· For exchange traded options, the most recent open contract statement.

The system will recreate the corporate actions; the above information will ensure that the correct corporate action cost bases are confirmed on stocks or Managed Funds;

NOTE: if you contact your registry or fund manager for each holding they will in most cases be able to provide a full history from inception of your current holding.

If you portfolio already exists on an application please refer to Alternative Application. Please burn to a CD marked with your name and place into an envelope and forward to our office.
Alternatively you can supply your own cost base for each holding and an inception date. This information can be populated in the ‘Current Portfolio’ sheet of Portfolio Reconstruction file. This is only recommended if you are highly confident in providing these figures. How for CGT processing the date is critical and if you do not have a detail understanding of how CGT works, we recommend you do not provide this information as your only data.
Your current portfolio is also needed so reconciliations can be done against the reconstructed portfolio. The ‘Current Portfolio’ sheet is for you to copy your current portfolio. 
If you have Service or Personal Assets please populate the tab ‘Service Assets’. Copy this template as many times as you need to for each asset. A service asset is one that is not traded on a recognised exchange or a managed fund with an APIR code Examples of Service Assets are, privately held trusts, loans, property or private company shares.

Verify quantity and cost.














